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NOTIFICATION

The fﬂt!nw'mg drafi rules which the Government of 'I'q'ip-u;n proposes o make n
exergise of the powers under sub-section 1) of sections 154 and 156 of the Code on Social
Security, 2020 [Act no. 36 of 2020 read with Section 24 of the General Clauses Act, 1897 {Act
oo, L0 of 1897) a8 is made applicable to the State of Tripum by the Tripura General Clauses Act,
1966 and in supersession of:

(i} the Tripuras Maternity Benefin Ruley, 1983,
(iih the Tripura Payment of Cratuity Bules, 1975,

(iiit the Tripura Building and (kher Construction Workers {(Regulation of
Employment and Conditions of Service) Rules, 2009, and
(iv) the Tripura Unorganized Workers Seclal Security Rules, 20146,
the said provisions are hereby published as required under sub-section (1) of section 154 and
sub-zection (1) of section 156 of the Code on Social Security, 2020,

All objections and suggestions with respect 10 the said rules may be sent in
duphicate, addressed 1o Secretury, Labowur Department, Government of Tripura, Scerctariat,
Agariala, Tripera West, TH0L0, or electronically to letripora.agt@pmail.com. Only those
obeciions amnd suggestions which are received within forty-five days from the date of
publication of the notification shall be talien into consideration.

PRELIMINARY
DRAFT RULES
The Tripura Code on Social Security Huales, 2021
Chapter- 1
Introductory
I. Short title, extent and commencocment -
(11 These rubes mav be calbed the Tripura Code on Social Secur il:'.' Rulec, MiZ1
I:E:l 'l'hr.'_'r' shall come 1ima foree on the date of ther rlll:l'lEI,L'.iHil_'rT\ in the Cificial Ciaseite
2.  Definitions —
(1) In these rules, uniess the coniext otherwise requires, -
(o} “Code™ means the Code on Social Security, 2020 { Act no. 36 of 2020,
(b “section”™ means the section of the Code;
(2} The words and exprassions wsed 0 thede rules which ore nod defined henzin, bul nrg
defined in the Code, shall have their respective meanings as assigned to them in the
Lode,
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Chapier- 11
Social Security Organication

PART -1

Tripura Unorganized Workers Soclal Security Board

3, Manner for nomination of the Members of Tripura Unorganized Worker Board under
sectinn-f - o
The manner for nomination of the Members of the Board under section 6 of the Code shall be

as follaws:-

i1

(2}

Seven members representing unn'rg,:miscd workers, 10 be nominated from the panel of
14 given by approved federations of Trade Unions or any recognized umbrella Trade

Union of unorganized worker:

Seven members representing employer of unorganized worker:-

{1} four 10 be nominated from Industry Associations,
{i1) two from  State Level Traders Orgamizations, and
{111} one from Remstered Conteactors.

(1} Two elected members of State Legislative Assembly:

(43 Five members representing eminent persons from Civil Societies:-

(i} one person from the field of Law,

(it) one person from eminent economisysociologist with a proven record of working, in
the field of unorganized workers,

{iii) two person from among Non-Government Organization with a proven record of
working in the field of unorganized workers of whom at least one should be from
the field of domestic unorganized workers, and

(iv) one person from the field of Finance with experience of af least five years.

Provided that adequate representstion shall be given topersons belonging
w Scheduled castes. Scheduled tribes, Minorities and Women.

{51 Ten Members representing State Government Departments concemed:-

(i1 the Additional Chiel Secretary/Principal Secretary/ Secretary of Social Welfare or
his pominee (not below the rank of [rector),

(i} the Additional Chief Secretary/Principal Secretary/ Secretary of Health and Family
Welfare or his nominee (not below the rank of Director),

(i1} the Additicnal Chiel Secretary/Principal Secretary’ Secretary of Urban Development
or his nominee {mol below the rank of Director),

{ivi the Additonal Chief Secretary/Principal Secrelary’ Secretary of PWD or his
nomanes (Aol below the rank of DHirector],

(v}the Additional Chief Secretary/Principal Secretary/ Secretary of Panchayati Raj or his
normines (not below the rank of Director),

{viy the Additional Chief Secretary/Principal Secretary/ Secretary of Finance or his
nominee (not below the rank of Director),

ivii1 the Additional Chief Secretary/Principal Secretary/ Secretary of Primary Education
or s nomines [niol below the rank of Director},

(viti}the Additional Chiel Secretary/Principal Secretary/ Secretary of Industrics &

Commerce, SkHl Development o his nominee (not below the rank of Dhrector),

{ixd the Additional Chief Secretary/Principal Secretary/ secrstary of Rural Development
or hiz nominee (not below the rank of Director), and

{x) the Labour Commissioner, Tripura - Member Secretary.
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:,Ter:l of the aifice =
{11 The term of the Board shall be three years from the dote of its constitution, but it shall
continue 1ill the reconstitution and its decision shall not be deemed invalid on the
ground that term of the Board has been expired.

{21 The term of the members of the Board shall co-exist with the term of the Board,

(3] Members nominated under sub-clause (i) of clause (d) of sub-section (10] of section
6 of the Code shall cease 1o be member of the Board when they cease to be elected
member of the State Legislative Assembly.

(4y The non-official members of the Board shall hold office al the pleasure of the
Govermment of Tripura.

(5) The members nominated under sub-clause (iy, (i} and (iv} of clause {(d) of sub-
section = (107 of section 6 of the Code shall be removed from the Bosrd if they cease
to represent the interest for which they were nominated.

(61 All nominated memhers shall not be eligible for re-nomination fior more than two terms.

5. Resignation —

Any non-officlal member may resign by a lerter addressed 10 the Government
of Tripura. The seat of such member shall fall vacant from the date on which his resignation is
aeeepted of on the expiry of thirty days from the daie of receipt of intimation of resignation
whichever 13 earlicr

6. Change of Address -
If any change oceurs in the address of neminated members, the same shall be
communicated in writing within fifteen days to the Member Secretary of the Board who shall
make a record accordingly.

7. Filling of the Vacancies —

When a2 Vacancy occurs for any reason of is likely 10 oceur o the membership of
the Board. the Member Secretary shall submit a repont to the State Government who shall
take steps to fill the vacancy from amongst the calegory of persons, to which the person
vacaling membership belongs and the person 0 nominated shall hold office for the remainder
of the term of the office of the member in whose place he is eppoimed.

&. Mectings of the Board -
(1} The Hosrd shall meet a1 such places and al such fimes as may be decided by
the Chairpersen.

{2) The Board shall meet a1 least once im four months

i3} In case of any matter of urgency, special mectings may be ealled by the Chairperson
after informing the members in advance about the subject-matier of discussion and
the Tedsons of urgency,

{41 In case of any manter of urgeney, meeting by circulationos by other mode may be held.

(5} The Chairperson shall preside over every meshing of the Board in which he i%
present and in his absence he may nominate of the Board 1o preside over such a
meeting in his place and in the absence of such nomination by the Chairperson, the
members of the Board present in such meeting may choose from amongst themselves a
members 1o preside over the meeting.

9, Naotice of meeting and lis| of business —
(13 Ordinarily, fifieen days notice shall be given Lo the members of the Board of a
proposed meeting:
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Provided that the Chairperson, if he is satisfied that il is expedient so 1o do, may
pive netice of shorer period.

{2) Mo husiness except which is included i the list of business for & mecting of the
Board shall be considered at the meeting without  the permission  of the
Chanrpersan,

10 Dvisposal of the Business =

(17 Every matier which the Boand s required to take into conzideration shall be
considered at a meeting of the Board, or if the Chairpersen so directs, by sending
the necessary papers o every member lor opnign, the matier shall be disposed of in
pccordance with the decision of the majority:

Provided that where there is no opinion of majority on a matier and the members
of the Board are equally divided, the Chairperson shall have a second or a casting
vipie

(21 Every decision taken af the mecting of the Board shall be recorded in writing.

11, Allowances of Members —
Mon-Official Members of the Board shall be paid travelling allowance and daily allowance
tor attending mectings of the Board at such rates as are admissible 1o lowest of Giroup “A”
Officer of the State Government,

12, Quorum -
(1} Mo business shall be transacted at any meeting of the Board unless al least six members
are present 10 thil meeting:-

Provided that if at u meeting, less than six members are present. the Chairperson
may adjourn the meeting to another date informing the members present amd piving
notice to the other members that he proposes 1o dispose of the business at the adjourned
meeting whether there is prescribed quorum or not, and it shall thereupon he lawfin] for
him to dispose of the business a1 the adiourned meeting irespective of the number of
members attending.

(2} The Chairpesson may debar any member, other than ex-olficio members, Froam '.Ek.ltl:l,:g
part in the meeting of the Board if-
{a) he absents himsell from three consecutive meetings of the Poard withoul written
mformation 1o and consent of the Chairperson, of

by in the view of the Chairperson, such member has ¢cased to represent the interest
which he purports 0 represent on the Board.

13, Reconstitution of the Boand -

(1) The Swate Government shall initate the process lor reconstiution of the Board, six
months prior to the expiry of the term of the Board.

(21 1f the new Board 18 not reconstiuted afler completion ol the term of the Board or due Lo
any other reason. the administration of the Board may be taken up by the Stalc
Crovernment for the period 1ill the new Hoard is constituted. by way of a potification in
this behalf,

i1} The decision teken by the Stie Government under sub- rule {2} shall have the same
effect as if it hias been carried oat hy the Board itself,

14. Headguarter of theBoard, -

The headguarter of the Board shall be at the place as may be notified by the State
Ciovermment,
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15. Constitution of Fund under clavse (ii) of sub-scction (5) of section 141. —

In addition to source of fund mentioned in clause {i} of sub-section (5) of section 141, the
amount received from the following sources shall be credited to the Fund which shall be
called as Tripura Sogial Security Fund:-

a. lump sum amount given by the State Government for the establishment of the fund,

b. The amount of grant given by the Government of Tripura, the State Government and other
authorities and statutory bodies,

Amount received for registration / renewal of beneficiaries and their contribution.
. Amount received for implementation of the scheme notified by the State Government

e oaon

Amount received for implementation of the scheme notified by the State Government, and

Contribution or donation or any other financial support from employer, their association
or from Corporate Social Responsibility (CSR) Fund as determined by the State
Ciovernment by general or special order.
16. Administration of the Tripura Secial Security Fund.
{1y All the fund received under clauses {i) and {11} of sub- section {3) of section 141 shall be
kept in o separate Bank Account in a Scheduled Bank,
{21 The Fund shall be admmistered and transacted by the Board.

{3} The Bank Account of the Fund shall be operated in sucha manner as determined by the
State Government by general or special order,

(43 The fund of the Social Security Board shall be utilized/expended for the implementation
of the welfare schemes for unorganized workers of the State and Central Government
and for meeting oul administrative expenses of the Board, The admimstrative
expenses of the Board shall not be more than ten percent of the total expenditure on
schemes. '

{51 The accounts of the Fund shall be audited in accordance with the instructions issued by
the State Government from Bme (o firme.

PART-1I

TRIPURA BUILDING AND OTHERS CONSTRUCTION WORKERS'
WELFARE BOARD

The manner to exercise the powers conferred on and to perform the functions assigned to
Tripura Building and Other Construction Workers Welfare Board, the manner of
nomination of Members, their term of office and other conditions of service, procedure to
be followed in the discharge of their functions and manner of filling vacancies and time,
place and rules of procedure relating to the transaction of business as per subsection (4},
clause {¢) of subsection (5), clause (c), clause (d) and clavse (e) of sub-section (6) of sechion

17. The Name of the Board- Tripura Building and Others Construetion Workers" Welfare
Board.

{1} Constitution ol the Board, - The Board shall consist of -
{i) & Chairperson, appointed by the State Government,
(i1] A member to be nominated by the Central Government.
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{iii) Mot more than Ffour persons representing the building and other construction workers
nominaned by the Seate Government,

(iv) not more than four persons from among the employers of construction and other
building workers nominated by the State Government

(v} Four members representing the State Government shall be the Labour Depariment,
Finance Department. FW D and the Social Welfare Depariment.

(vi} There shall be at least one nominated woman member,

{2) Terms and Conditions of appeintment of Chairperson and Members. — The term of
office of the Chairperson and the Members of the Board other than the Official
Members shall be 2 years from the date of their appointment. Provided further that in no
case the Members can continue in the office beyond the period of four years from the
daie of their appointment ,

{3y Filling up of causal vacancies.— A Member nominated 1o fill a causal vacancy shall
hold olTice for the remeining period of the term of office of the member in whose place
hie 13 porminated

{4) Meeting of the Board,— The Board shall ordinarily meet ence in two months. Provided
that the Chairperson shall, within fifteen davs of the receipt of a requisition in writing
from not less than one thind of the members of the board call & meeting thereofl

(5) Notice of meeting and list of business,—Notice intimating the date. time and venue of
every meeting together with a list of business to be tmnsacted at the meeting shall be
sent by electronically or atherwise. 1o cach member at least fifieen days prior to the
meeting of the Board: Provided that when the Chairperson calls a meeting for
considering any matter which in his opinion is urgenl, nofice of not less than three days
in advance shatl be deemed sufficient

() Quoram for the meeting.—MNo business shall be transacted at any meeting of the Board
unless. at least, six members are presenl.

i7) Absence of any member from the Government.— If any Member leaves the
Cowvernment for a period exceeding six Months without intimation to the Chairperson,
he shall be deemed 10 have resigned from the Board and he shall cease 10 be a Member
on Lhe expiry of the said period of six months.

(%) Tramsaction of business. — Every question considered at a meeting of the Board shall
be decided by a majority of the voles of the Members present and voting and in the
event of tic. the Chairperson shall have a right 10 exercise his vote which shall be a
casting vote

(2 Winures of the Meetings.— Fvery decision taken g meeting of the Board shall be
recorded and the decisions taken shall be issued in the shape of minutes by the Secretary
after confirmation of the Board,

10 Fees and Allowances -
{1y Every non-official member of the Board shall be paid by the Board a sitting
allowance as may be fixed by the State Government from time 1o time for attending
i mesling of the-Foand

(i1} The Chalrperson shall be paid an honorarium as may be [lixed by the stawe
governmeni.
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{111 Sub-commitiees of the Board.-
{a} The Board may appoint such sub-commiitees, as it may deem fit for the proper
discharge of its duties.

(b} Each sub-commiuee will be headed by the chairman of the board and will
have an equal number of unorganized workers. employers and members
of the board representing the state government.

ici In the absence of the Chairman, the members present of the Sub-
Committee shall elect one of their own 1o preside over the meeting.

{d) No work shall be performed at amecting of the  Subcommittes unless at
least one-third of its members are present, of which there shall be one
representing the members and at least one unorganized worker. Must be
among the members representing.

() The term of any sub-committee except the subcommittee constituted for
the shor-term purpose shall be one year from the date of its constitution,
but the sub- commitiee shall continue to function until a new sub-
committee is formed, but in any case. Mo sub-committee shall function
hevond the period of two years from the date of its original formation.

(f) The recommendations of each sub-committes shall be placed before the
Board Uor its decision.

(127 Duties and fanctions of the Board. — [i| Under sub-section (6) of Section of 7 of the
Code, the Board shall be responsible for

(@) all matters related to the administration of the fund, including setting polwies for
the allocation of funds in ity

(b} submission of annual budget, annual report and audited accountis to the
govermmenl under the Code;

(c) proper maimenance of accounts as per the provisions of the Code and
its annual audit;

{d) collection of contribution and other charges in the fund;

(e} performing the functions specilied in and under the Code;

iy the Board shall, from time to time, give such information (o the
yovernment as il wishes,

lii] Motification of schemes by the Board stipulating procedural and other
residual matters related 1o the facilities- The Board shall formulate a
scheme which provided in the code and these rules, laying down the
procedure formats and all other residual matters regarding cach facility or
group of facilities specificd and notification of the scheme with prior
approval of the State Government under which will happen;

(&) rates at which various facilities will be payable;

{b) application Procedure and format;

{c} procedure for sanctioning and competent authority o grant of approval,
{d) procedure for disbursemnent; and

(e) any other incidental matters.
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{13y Appointment of Secretary, other OMfeers and Stafl, —
{i} The Board shall, with prior concurrence of the State Ciovernment, appoint an
afficer not below the rank of a Deputy Labour Commissioner as Secretary of
thie Boawrd.

(ii] The Board, with the prior approval of State Government. shall appoint other
staff for disposzal of funciions of the Board.

(14) Administrotive and financial powers of the Secretary:-

{iy The Secretary of the Board may without reference to the Board, sanction
exnpenditure and fund for conungencies, supplies and servicas and purchase of
articles, refund for administering the fund suhject to the limits up o which he
may be authorized to sanction expenditure on any single item from time to time
by the Board, ;

(113 The Secretry may also exercise such other administrative and financial powers
other than those specificd in sub-rule (i} as may be delegated to him from time
i timee by the Boawrd.

{iii} The board may from time 1o time delegate subject to such conditions as It may
deem fit administrative and financial powers to any other officer under is
control and supervision to the extent considered necessary for its efficient
functioning

(13) Recruitment Procedure and Service Conditions of Officers and Siaff of the
B, -

(110 lassification, pay scales, allowances, recruitment procedure, and ferms and
conditions of service of officers and employees of the Board, as may ke
determinad by the Board with the prior approval of the State Crovernment;
(i) IF in any specific case, any dispute or difficulty arises regarding the
interpretation or enforcement of a provision, the matter shoall be referred to the
state Government, whose decision shall be final thereon.

(16} Information to the Government. — the Board shall fumish information to
Government on such matters as the Government may refer to it, from time to time.

{8, The amouni in comnection with premium for group insurance scheme of the
hencficiaries under clause (¢) of soh-section (6) of section 7 — Tripura Building and
(tther Construction Workers Welfare Board shall devise a detailed scheme after Leking into
account all the parameters invelved in the Social Security of the beneficiaries.

19. Secial Security schemes and welfare measures under sub-section (6) of sectionT.-
{i} The board with prior approval of state Government shall notify socsal scourity scheme and
welfare measures prescribed in clause (3) to () of sub-section {(6) of Section 7 shall
formulate social security schemes and welfare measures in which eligible.

(ii} The board shall formuolate sccial security scheme and welfare measures i which
eligibility limit, rate of various benelits, application form and procedure and the
competent authority for sanction of benefit and manner of pavment and other incidental
matiers shall also be determined by the Board and thereafter it shall forward the same o
the State Government for approval.

20, Utilization of the Fund: The fund shall not . without the prior approval of the Government,
be expended for any purpose other than those mentioned in the code and the rules.
21. Report regarding the functioning of the Board: A report on the functioning of the Board

during every financial year shall be approved by the Board before the 15" day of June next
and be submitted to the Government before the 15" day of July of that year.
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1Z. Copies of the registers and reports to be furnished: The Secretary of the Board shall
furnish copies of the registers and annual repon of the fund to anv emplover or member of
the fund on written application with the approval of the Government

Chapier-111
EMPLOYEES INSURANCE COURT

23, Compositien of Emplovees Insurance Court and place of sitting:
{1} The State Government shall issee notification in the Crificial Gazette specifying a Court
tor any particular proceeding or clause of proceeding and for such period as may be
specified in the notification.

12} The said Court shall it at such place or places and at such tme as the State Government
may after consultation with the ESI1 Corporstion, from time to time specify.

{3} The Employees Insurance Courl shall be subject to the administrative control and
superintendence of the High Court and shall keep such registers, books, accounts and
documents as the High Court may, from time to time prescribe.

24. Procedure for filing an application in the Employees Insurance Court:
(1} An application under section 49 shall be presented n triplicate 1n Form [ and shall
contain the following particulars:-

ia) the name of the Court in which application is brought;

b} full name and description including age, occupation and full postal address of
applicant and the opposite party;

(¢} where the applicant or the opposite party is a minor or a person of unsound mind, a
statcnent o that effect and the full name, age, occupation and Gull postal address of
his or her guardian, next-of-kin, or any other person authorized to act on his or her
behalf,

{d) the fact constituting the cause of sction and the date when it arose;

(e} The facts showing that court has jurisdiction;

{fl the relief which the applicant ¢laims,
(2} Ewery application shall be werified in the same manner as a pleading in a Civil Court,

(3} All the documents on which the apphication 15 based shall be appended to the application
with an accurate list thereof

(4} All applications shall be entered in a regiater, in the manner as prescribed in Form 11, to
be maintained by the Court.

25, Proceeding of Emplovees Insurance Cour;
(1} Every application 1o the Courl shall be brouvght within twelve months of the date on
which the cause of action arose or when the claim become due, as the case may be:

Provided that the Court may entertain an application made atter the said period of
six. months i 0 a5 satisfied that applicant has sulficient reason for not making the
application within the =aid period.

{21 Where al any stage it appears to the Court that the application should be presented to
another Coun, or should be entertain by the another Court, the first mention Court shall
send the application®or file of the case to the Courl empowered to deal with i and
shall inform the applicant and the opposite party accordingly and the Counl to which

9
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application for file is transferred shall confinue the proceedings as if the previous
procesdings or any part of 1l had taken place before 1t

i3] The Court shall fallow the rules of Code of Civil Procedure, 1908 (Act no. § of 1908} in
respect of summoning of the parties, service of summon, procedure of hearing, framing
of ssues, statement and production of evidence, method of recording evidence, cross
examination of witness and other related matters.

26, Fees and Costs:

(17 The fec pavable on an application 1w respect of any matter referred o in section 49 of
the Code shall be Rs 100K~ .

21 The fee and costs pavable in respect of any other matters shall be such as prescribed by
High Court for subordinate courts.

(3) Al fees and costs referred to in this rule shall be collected by means of Court fee sLamps,

Chapter—1V
CRATUITY

27, Hank ar other financial institution in which the gratuity shall be invested for the benefit

I8,

of minor under the third proviso fo sub-section (1) of section 33, -

In the cas¢ of nominee, or an heir. who is minor, the competent authority shall invest the
gratuity amount deposited with him for the benefit of such minor in term deposit with the
Siate Bank of India or Manenalvzed Bank.

Explanation.-"M atonalised Bank™ means a corresponding new bank specified in the First
Schedule 1o the Banking Companies (Acquisition and Transfer of Undenakings) Act, 1970
(3 of 1970) or a comesponding new bank specified in the First Schedule of the Banking
Companies{ Acquisition and Transfer of Undertaking) Act, 1 9840011 98(0).

Momination under sub-section { 1) of section 55, -

(11 A nomination shall be made in the manoer preseribed in Form 1] and be submitted
inm duplicate by the employee by personal serviee or registered post within one
month from the date when he completes one vear of continuous service :

Provided that in case of fixed term emplovee, the nomination shall be submitied
within one month from the dade he joins the service:

Provided further that the nomination shall be secepied by the employer after the
said period if the same is supporied by reasonable grounds for delay. and no nomination
w0 accepied shall be invalid merely on the pround that it was filed after the specified
periosd.

Within thinty days of receipt of the nomination as mentioned above, the employer
shall gel the service particulars of the employee as mentioned in the Form of the
nomination, verified with reference 1o the record of the eslablishment and return the
duplicate copy of the nomination form duly sttested either by employer or an officer
authorized in thiz behall to employee and shall keep the other copy for record.

(2} Anemplovee. who has no family a1 the time of making a nomination shall within nimety
davs of acquinng a family submit i the manner specitied in sub-rule(1), a fresh
nomination as required under sub-section (4) of section 55, in duplicate in Form IV o
the employer and thereafier provision of sub-rule(2) shall apply mutatis nunandis as if it
was made under sub=rule (1)

10
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{3}

(4}

(5}
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A notice of modification of a nomination including cases where a nominee pre deceases
an emplovee shall be submitted in duplicate in Form ¥ to the employer specified in
sub-rule( 1} and thereafler provision of sub- rule (2} shall apply mwatis mutandis as if it
wits mikde under sub-rule (13,

A momination or a fresh nomination or a notice of modification of nomination shall be
gigned by the employee, or if the employee iz illiterate, the said nomination shall bear
hiz thumb-impression in the presence of wo wilnesses who shall also sign a
declarztion w thal effect in the nomination, fresh nomination or netice of modificaton
of nomination, as thecase may be

A nomination, fresh nomination or notice of modification of nomination shall take

cffect from the date of receipt thereof by the employer

29, Application for gratuityvunder section 56. —

(1}

(2}

An employee or his nominee or his heirs who are eligible for payment of gratuity under
the Code or any person authonzed, in writing, to act on his behalf, shall apply, for
gratuity personally or by registered post or electronically or otherwise, ordinarily within
thirty days from the date on which the gratity became payable, in Form VI 10 the
employer:

Provided thmt an application in plain paper with relevant particulars shall also
be accepted The emplover may obtain such other particulars &s may be deemed
necessary by him

Provided turther that where the dste of superannuation or retirement of an
employee is known, the emplovee may gpply 1o the employer before thiry days of the
date of superannuation or retirement.

Provided further thar an emplovee on fixed term employment shall be eligible for
gratuity, if he renders service under the contract for o period of one year and he shall be
puid gratuity at the rate of fifieen days” wages. based on the rate of wages lasi drawn by
him, for every completed year of service or part thereof in excess of six months.

An applicatien for payment of gratuity filed after the expiry of the penod specified in
this rule shall also be entertained by the emplover, it the applicant adduces sufficient
cause for the delay in prefermng his claim, and ne clamm for gratuity under the Code
shall be invalid merely because the claimant failed to present his application within the
specified peried. Any dispute in this regard shall be referred 1o the Competent Authority
for his decision. An application under the rule shall be presented to the employer either
by clectronicallv or personal service or by registered post acknowledgement due.

0. Application to Competent Authority Tor direction under clavse (b) of sub-section {(5) of
seclion S, -

(1)

(2)

()

Where there is a dispute with repard 10 any matter or matiers specified in clause {a) of
sub-section (5) of section 56, the employer or employee or any other persen raising the
dispule may make an application e the Competent Authority i Form VIT within one
vear from the date on which the gratuity becomes due:

Provided that the Competent Authority may enteriain the application even after
one year if he is satistied with the reason given by applicant.
The application shall be accompanied by suchdocuments as are necessary 10 be filed as
evidence by the applicant,
Application for claim of pratwmty may be submitied personally or by registered
post/apeed post of such other medivm as fixed by Statz Government.
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{4y Application shall alse be sccompanied with envelope with stemp for registered post in
propartion of number of opposite parties.,

153 11 the Competent Authority is prirma-facie satisTied with the application for claim and if
he thinks that the application shall be mguired, he may, registering the claim and fixing
the date and time for inguiry, summon parties for equiry.

(a1 Any application shall not be rejected merely on the ground that it is not in the prescribed
Form

. The manmer of registration of an rstnhlisl;ment by the emplover under sub-scction (3)

and the manner of composition of Board of Trustees of the approved Gramity Fund
und the manner in which the comperent authority may recover the amount of the
pratuity payvable to an empioyvee from the insurer under sub=section (4] of section 57—

(1) Obtaining Insurance for payment of Gratuity. — Every emplover other than an
employer of an esmblishment belonging 1o, or under the control of, the Central
Government of @ Sie Governiment, shall subject w provisions of clause (i) of sub-
secton (1) under section 537, obimn an insurance i the manner prescribed for his
Iiabality for payment owands the pratuity under this Act, from any Insurance Company
regulated by the authority as defined under clause (b) of sub-section (1) of section 2 of
the Insurance Regulatory and DevelopmentAuthority Act, T9¥L

i(2) Recovery of the amount of Gratuity, —

(i3 The Compeient Aothoriy appointed wnder sub-zection (4) of section 37 is
authorized to recover the amount of the Gratuity paveble o an emploves, from the
inzurer with whaom an insurance has been taken under sub-section (1) or a8 the case
may be, the Board of Trustees of the approved Gratuity Fund as defined in swh-
sechion { 5] of section 2-al the Income Tax: Act, 1961,

(i) Such Board of Trustees should mmclede equal number of representatives of the
cmplover and the emplovees of the establishment.

(31 Registration of Establishment,

{1} Every emplover of an establishment covered by the Code shall get his establishment
registered electronically with the Competent Authonty of the area in Form-VIII,
within 30 days from the notification of the compulsory insurance provided under sub-
section (1) of section 37 of the Code, along with demils of emplovees of the
establishment, to be furnished in Form-X;

{ii} The certificate of registration shall be issped electronically immediately T the
application is complets in all respects but poet [ater than seven days from the date of
submission of complete application, flling which such establishment shall be
deemed o have been registered and the certificate of registration shall be auto
generaled,

{111} Every employver shall furnish the details of the employees insured, to the competent
authority in Form-X al the time of registration of the establishment with the
competent authority and thereafier whenever there is a change in the employees
ireskred

{4} Contimuing approved Gratwity Fund,
Every emplover of an establishment covered under the Code. who had already
established an Approved Gramity Fund in respect of his employees and who desires to
comtinee such amangement, avd every employer emploving 500 or more persons who
establishes an Approved Gratuity Fund in sccordance with sub-section {3) of section 2
of the Income Tax Act, 191 may opt to continue/@adopt such arrangement by
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submitting an option in Form-1X, provided such existing Approved CGrahaty Fund
covers theentire liability of all the emplovees of the establishment, under the Act.

CHAFTER-V
MATERNITY BENEFIT ACT

3L, Appellate Authority. —

A persen aggrieved by the order of Inspector-cum-Facilitator under sub-section (2) of
section 72 may appeal o the competent authority of the concerned jurisdiction in Form X1

CHAPTER- V1
EMPLOYEE'S COMPENSATION

A% The amount to be deposited towards expenditure of the faneral of the employee with the

14

Competent Authority by the emplover onder sub-section (7] of scction 76—

It the imury of the employes results in his death, the employer shall, in addition to the
compensation under sub-section {1}, deposit with the competent authorily a sum of rupees
fitveen thousand for payment of the same to the eldest surviving dependeni of the
employvee  towards the expenditure of the funeral of suwch emplovee or where the
employee did not have the dependent or was not living with his dependent at the time of
his death, to the person who actually incurred such expenditure.

Conditions when application for review is made without certificate of a medical
practitioner under sub-section (1} of section 79— =
[y Application for review of a ball monthly payment under sub-section {1} of section T8
may be made without being accompanied by a medical certificate —
(a) by the emplover on the pround that sinee the right 10 compensaton was determined
the Employvee’s wages have incrensed
(by by the emplovee, on the ground that since the right W compensation was
determined, his wages have diminished.,
ic)] by the Employee's, on the ground that employer, having commenced to the pay
compensation, has censed o pay the same, notwithstanding, the fact thet there has
been mo change in the employee™s condition such as o warrant such cessation,
(1) either by the employer, or by the emplovee, on the ground that in the determination
of the rate of compensation for the time being in force was oblained by fraud or
unidue infleence or other improper mens;

(=) either by the emplover, or by the employee on the ground that in the determination
of compensation there is a mistake or crror apparent on the fact of the record.

21 Proceduore on application for review.—
If, on exemining an application for review by an employer in which the reduction or
discominuation of half monthdy pavimems is sought it appears 1o the Competent
Authority that there is reasonable ground for believing that the employver has a right
10 such reduction or discontinuance bi may st any time issue an order withholding the
half monthly payments in whole or in part pending his decision on the application

35, Procedure on application for commutation —

(1) Where application 1= made 1o the Competent Authocily wunder section BO for the
redemption of a right to receive halt monthly payments the payment of a lump sum,
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the Competent Authority zhall form en estimate of the probable jurisdiction of the
disablement, and shall award a sum equivalent to the total of the half monthly payments
which would be payable for the period during which the estimates that the disablement
will contirue, less one hall’ per cent, of the total for each month comprised in that
preriog:

Provided that fraction of a rupee including in the sum so computed shall be
disregarded,

When, any case 1o which sub-rule (1} applies w Competent Awthority is enable w form
an approximate estimate of the probable duration of the disablement, he may from time
o time postpone @ decision on the application tor o period not exceeding two months
ol any one Hme.

36. Class of employers and the form of notice book under sub-section (4) of section 82
Every employer of an establishment dealing with hazardous nature of work shall maintain at
his premises where employees are emploved a notice beok in Form-XI11.

37. Medical Examination under sub-section (1) of section 34 and the frequent interval
For medical examination wnder the provise io sub-section (1) of section 84.—

fl}

Emplovee not to be required to submit a medical examination same in
accordance with rFules —
An employee  who 15 required by sub-gection (1) of section 84 to submit himself for
medical expmination shall be bound to do 2o in accordance wath the rules conmined in
(his part and not otherwise.

(21 Examination when emplovee and medical practitioner both on premise,—

3

{4y

1)

When such emploves 15 present at the employer’s premises and the emplovers ofters (o
huve him examined free of charge by o qualified medical practitioner who i3 so present,
the emplovee shall submit himself for examination forthwith,

Examination in other cases—

In cases 0 which sub-rele (2) does oot apply the emplover may—

(a) Send the medical practitioner to the place where the employee is residing for the
time keing in which case the workman shall submit kimszIf for medical examination
on bemng requested o do so by the medical practitioner, or

(b Send 1w the emplovee and offer in writing W have him examined free of charge by &
gualified medical practitioner, in which case the emploves shall submit for medical
examination at the emplover's premises or at such other place in the vicinity as is
specified in such offer and ai such time as is so specified:

Proveidied tThin

(i} The tme so specified shall n, save with the express consent of the emplovee, be
between the hours of ¥ P.M. and & A M. and

(i) In case where the emplovee’s condition renders it impossible or in advisable that
he should leave the place where he is residing for the time being, he shall not
be required 10 submit himsell for medical examination saveat such place.

Restriction on Mumber of Examinations.

An emplovee whao (8 in receipt of hall monthly payvment shall not be reguired 1o submit
himself for mediosl examination elsewhere than al the place where he is residing Tor the
time being more than twice in the first month following the accident or more than once
i any subsequenl month

Examination after suspension of right to compensation.—
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[ an employee whose right 1o compensation has been suspended under sub-section (2)
or sub=seciion (33 of section 84 subsequently offers himself for medical examination,
his examination shall take place on the employer’s premises or al such other places in
the vicinity as may be fixed by the emplover and at a time 10 be fixed by the
emplover nol being save with the express consznt of the emplovee, more than X hours
atter the employer has so offered himself.

(6] Exomination of YWomen, —
in) Female employee shall be medically examined by the female practitioner

(b} In-absence of a registered female practitioner, a female shall be medically examined
by a male practitioner in presence ol another female

38, The form of statement to be submitted by the employer under sub-section (1) of section
88— '

The emplover within 30 days from the date of receiving notice from the competent
authority will fumish the statement in Form-X10.

39, The manner of recording the memorandum in o register by the competent authority
under sub-section (1) of section 39—

(11 Form of Memorandum.—
Memorandum of agreement sent e the Competent Authority under sub-section (1) of
scction B9 shall unless the Competent Awthority otherwise direets be in duplicate, and
shall be in as close conformity as the circumstance of the case admitted with Form-
XIViA) or Form-XIV(B) or Form-XIViC) or as the case may be.

{2} Procedure where competent authority does not consider that he should refuse to
record memorandum,—

{it On receiving a memorandum of agreement, the competent guthority shall unless he
consider that there are grounds for refusing o record the memerandum, Gx @ date For
recording the same, and shall issue a notice in writing in Form-XV o the parties
concermed  that im  default of objection he proposed o recocd the memarandim
on the date so fxed

Provided that the notice may be commumicated orally o any parties who
are present al the nme when notice (n writing would otherwise issue,

{ii} On the date so fixed, the competent authority shall record the memorandum unless,
after heaning any of the pamies who appear and desire o be heard, he considers that
it ought not o be recorded:

Provided that the issue of notice under clause (1) shall not be deemed to
prevenl 1he competent authonty form refising 0 record the memorandum on the
date so fixed even ifno objection be made by any party concermead:

{111} If on such date the competent outhority decides that the memorandum ought not to be
recorded, he shall inform the parties present of his decision and of the reason
therefore and if any party desiring the memorandum to be recorded. if not present, he
shall send information o thal party inForm-X¥1

{3} Procedure when competent authority considers that he should refase to record
memorandum. —

(i) IF, on receiving 4 memorandum of agreement, the Competent Authority considers that
there are prounds for refusing 1w record the same, he shall fix a dete for hearing the
party or parties desiring a memoeranduwm 1o be recorded, and shall inform such party
or partics and if he think fit any other party concemned of the date so fixed and
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of the grounds on which he considers that the memorandum should not be
recocded.

(ii) If, the parties o be informed are not present, a written notice shall be sent to them
in Form-X¥11A or Form-XVIIB as the case mav be, and the date fized in such
notice shall be not less than 7 days after the date of the ssue of the same;

(ii1)1f, on the date so fixed under clause (i) the pany or parties desiring the memorandum
1o be recorded show adequate cause for proceeding 1o record the same, the competent
autharity may if information has alfeady been given to all the parties concemed,
record the agreement, [T information has not been given to all such parmies he shall
proceed in accordance with the sub-rule (2);

{iv) If, on the date zo fixed the competent authority refuses to record the memorandum he
shall send notice in Form-XVI to any party who did not receive information
under claose (1)

(4) Procedure on refusal o record memorandum.—
(i) If, in any case the comperent authority refuses o record 8 memorandum of
agreement, he shall briefly record his reasons for such refusal;

{ii} If, the competent authority refuses to record a memorandum of agreement, he shall
nol pass any order directing the payment of any sum or amount over and above the
sum specified in the agreement unless opportunity has been givento the pary liable
o pay such sum to show canse why il should not be paid. Where the agreement i
for the redemption of halt’ monthly payments by the payment of a lump sum, and
the competent authority considers that the memorandum of agreement should not be
recorded by reascns of the inmdequacy of the amount of such sum fixed in the
agreement, he shall record his estimates of the probable duration of the disablement
of the emplovee.

4. Such other experience and qualifications for appointment 35 a competent authority
under sub-section (1) of section 91 —
The State Government may by notilication appoint competent authority from the officers of
the Guvermnment not below the rank of Assistant Labour Commissioner for the purposes of
Chapter-Yil.

41. The manner in which matters may be dealt with by or before a competent authority
under sub-section (1) of section 93,
A competent authority under section 92 (1) (b) or (&) may initiate proceeding afresh or he
may continue the previous proceeding initiated under section 92 (1} (a) as if the same or
any of its part had been taken before him il be is satisfied that the interest of the parties
shall not thereby be prejudiced.

42. Time limit for disposal of application and costs incidental to the proceedings under
sub-section (4) of section 93.-
Ihe time limit for the disposal of applicstion under section 93 shall not be more than six
months. Provided that in the cases where disability is required to be proved in such cases
the time limit of “not more than six months™ can exceed with the consent of both the
parties but for ot more than one vear.

43, The manner of authentication of memorandam under section 97,
In recording a memorandum of agreement, the competent authority shall couse the same 1o
be entered in & register in Form-XVILI and shall cause an endorsement to be entered under
his signature on a copy of the memorandum to be retained by him in the following term,
namely:-
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*This memorandum ol agreement. bearing Senial Noo........... of 20........ in the
register has been recorded this ey day ol LT

CHAFTER VI
SOCIAL SECURITY AND CESS IN RESPECT OF BUILDING AND OTHER
CONSTRUCTION WORKERS

44, Time limit w pav the amount of cess and the mate of inerest in case of delayed payment of
cess under section 101, I any emplover (mils o pay any amount of cess payable under
section1 00 of the Code, within such time as may be specified in the assessment onder, or 30
days from the date of issue of the asscssment order, whichever is earlier, such emplover
shall be liable to pay interest on the amount of cess, to be paid. ar the rate of one per cent.
for every month or part of 8 menth comprised in the period from the date on which such
pavment was due, il such amount 15 actually paid,

45, Fees for appeal under sub-section (2) of Section (05, — Such appeal, inter-alia, shall be
preompanied with a nonrelundable fee equivalent 1o hall percent, but pol exceeding rupees
twenty five thousand of the amount in dispule or penalty or both, as the case may be, under
such appeal; which will be deposited in Bank Account in the name of Secretary, Trpura
Building and Other Construction Workers Welfare Board.

CHAFPTER VIII
FINANCE AND ACCOUNTS

46. Conditions to acguire, hold, scll or otherwise transfer any movable or immovahle

property under sub-section (1), conditions to invesi moneys, re-invest or realise
investments under sub-section (2) terms (o raise loans and take measures for
discharging such loans under sub-section (3) and terms 1o constitute for the benefit of
officers and staff or any class of them, provident or other benefit Tunds under sub-
section (4) of section 120,—
The State Government in this regard and in consultation with Tripura Unorganized Social
Secunty Board and the Tnpurs Building and Oiher Construction Workers Welfare Board
will act as per rules framed by the Finance Department, Government of Tripura from time to
firme

47, Conditions and manner of writing ofT irrecoverable dues under section 121.—

(1) Where the Tripura Unorganized Social Security Board and the Tripura Building and
Other Construction Workers Welfare Board is of the opinion that the amount of
contribution, cess, interest and damages due to these boards has become irrecoverable.
the said Boards or any other officer authonzed by them in this behall may sanction the
writing ofF of the said amount, subject 1o the following conditions, namely:

(i} Establishment has been closed for more than five vears and the whercabouts of the
employver canmil be ascertained, despate all possible efforts,

(i) Decree obtained by the said Boards could not be executed successfully for want of
sufficient assets of the defaulting emplovyer; or

(iii) Claim for contribution is oot fully met by—
(@) The Oificial Liquidator in the event of factories’ establishments having gone
trto lguidation; or ;
(b} The Competent Authonty of payments in the event of unit being nationulized or
taken owver by the Government.
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CHAFTERIX
Auwthorities, Assessment, Compliance and Recovery

4%, Oeher powers of Inspector-cum=Fucilitator under clanse (¢} of sub-section (#) of section
122 —
The Inspector-cum-Facilitator shall also exercise other powers as preseribed by the Stue
Ciovernment may deem Tl proper from Gime o tme

4%. Form and manner for maintenance of recards and registers and other particulars and
details under clause (a), manner and Torm for display of notices at the work places of
the emplovees under clause {(b)y and the manmer and period of filing returns to the
officers or puthority under cliase (d) of section 123 —

(1) Begister of Women Employvees—

() The emplayer of every cstablishment in which women are employed zhall prepare and
maintain a register of women emplovees in Form {XIX) electronically oF in hard copy
and shall enter therein particulars of all women workers in the establishment.

Further, 11 shall alwavs be avalable for inspection under notified inspection
scheme for the lnspector-cum Facilitator,

(b1 The employer may enter in the register of women employees such ather particulars as
may be required for any ather purpose of the Code,

(21 Records,—

Records kept under the provisions of the Code and the rales framed there under shall be
preserved Tor o periad of two years from the date of their prepamtion.

(3 Anousl returns,—

(a} The employer to which the provisions of Chapter ¥ of the Code applics, on or before
the Ist day of February in cach year, upload a unified annual retum in Form-XX
online on the web portal of the Government or otherwise giving information as to the
particulars specified, in respect of the preceding year

Provided that during snspection, the Inspector-cum-Facilitalor may regquire the
production of sccounts, books, register and other documents main@ined in elecironic
form or ttherwise

Explanation :— For the purposes of this sub=rule, the expression “clectronic form”
shall have the same meaning as assigned W it in clause (r) of section 2 of the
Information Techmology Act, 20002 ] of 200407,

(b1 I the emplover 1o whach the Code applies sells, abandons or discontinues the working
ol the establishment, then, he shall, within one month of the date of such sale or
ahandonment or four months of the date of sech discontinuance, as the case may be,
upload online, on the web poral of Government o further unified return in Form-
XXM referred e in clause (23 1n orespect of the perigd between the end of the
preceding vear and the date of the sale, abandonment or discontineance,

CHAFTER X
OFFENCES AND PENALTIES

& Forms and manner of application for compounding of offences under sub section
(4} of section 138, —

(1) If the officer notified by the State Gowvernment for the purposes of compounding of
offences under sube-sechion {1} of sectton 138 (hereinafter referred o as the
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Compounding Officer), notwithstanding anything contained in the Code of Criminal
Procedure, 1973, any offence committed for the first time, pumishable under this
Chapter. being an offence is punishable with fine only and shall send a notice manually
or electronically to the employer in Form XX

{21 The employer if 5o desires shall make an application to Compounding Officer in Form
XXIH manually or electronically and shall deposit the amount manually or
clectronically in major head as per nofification issued by the State Gowt. The
compounded amount should be deposited within fifteen days from the date of receipt of
notice.

(31 If the sccused complics with the requirément of sub- rule (2), the Compounding Officer
shall compound the offence for the amount of money deposited by the accused,

(4) If a person so noticed fails to deposit the compounded amount within the prescribed
time, then prosecution shall be instituted  before the competent Court or the offence in
respect of which the compounding notice was issued, against such person,

(%) The Compounding Officer shall exercise the powers tocompound the offence under this
rule, subject 1o the direction, control and supervision of the State Ciovermnmient,

Chapter X1
Employment Information and Monitoring

51, Manner and form of reporting vacancies and form of filing the return by the employer. to the
concerned Career Centre under sub-section (2) of section 139 —
(1} Reporting of Yacancies to Carcer Cenlers:
fu} After the commencement of this Code in the State or any area thereof, the employer in
every estublishment in public sector in the State or area thereof may, before filling
up any vacancy in any employment in that esteblishment, report that vacancy or cause
to be reported to such career center as may be specified in the notification by the State
Ciovernment.

(b The employer in every establishment in privale seclor or every establishment
pertaining o any class or categery of establishments in private sector may, before
filling up any vacancy in any employment in that establishment, report that vacancy o
cause 1o be reported 1o such Career Centre (Regional) from such date as may b
specified in the notification by the State Crovernment

(¢] Sae Governmem shall provide for mechanism (including digital} for receipt af
vacancies reported by the employers. Career Centre 1o which the vacancies are
reported, would provide a unigue vacancy reporting number for the vacancy reported
and convey it 1o the employer in writing, through emal or digitally or through any
other such media immediately but in any case not later than three working days from
the date of receipt of reporting of vacancies.

{d) Employer, if advertise that vacancy in any media or makes recruitment through any
agency or any other mode, may invariably quote that unique vacancy reporting
number in that sdvertisement or recruibment process.

Explanation:
{1} Establishment in “public sector” means an esteblishment owned, controlled or
munaged by -
(i} the Government or a Department of the Government.
(i} a Governmenl company as defined in clause (435) of section 2 of the
Companies Act, 2013{Act No. 18 of 2013}
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(1) acorporation| including a co-operative society] or an aUEONOMOUS OTEAN 210N
or anawthority or a2 body cstablished by or under a Central or State Act, which
is owned, controlled or managed by the Goverument, and

(ivia local authority,

(27 "Establishment in private scctor™ means an establishment which 1= oot an
establishment in public sector and with ordinarily 50 or more employees or such
number of emplovess as mayv be ngtified by the Central Governmeni.

(2} Carcer Centers to which the vacancies meay be reported:
(1) The following vacancics, namely-

(a) all vacancies in posis of technical and s¢ientifie nature carrving @ minimmum pay or
pay level or both as nonfied by the State Government, cecurring in establishments
in respect of which the State Government is the appropriate Govermment under the
Code; and

(b vacancies wihich an employver may desre o circulate o the Career Centers outside
the Suste iy be reported (o such Carcer Centre as may be specifed by the Stale
Crovermment by notification,

(2) Vacancies other than those specified in Sub-rule (1) above may be reported to the
career Center concerned,

i3 All vacancies mentioned i sub-rule{1) & {21 above may be reporied to the specihed
career center or uploaded wt Digiual Portal as per the guidelines issued by appropriate
Government

{3) Form and manner of reporting of vacancies:
ia) The vacancies inay be reported in writing or through valid official email or digitatly
tr the Career Centre specified by the Stae Government,

ih) The vacancics mav be reporied in the format given at Form XX, fumishing as
many details as praclicable, separately in respect of cach type of vacancy,

il Any change n the particulars already furmished to the Career Centre under clagse
iay) of sub-rule {33 shall be reported in writing or through official email or
digitally as the case may be, to the specified Career Cenfre,

i4) Time limit in the reporting of vacancies: Vacancies, regured 1o be repored o the
Career Centre, mayv be reported at least fifteen days before the last date of receipt of
the applications of the prospective candidates for purpose of appointment or taking
interview or test against the vacancies reported,

{51 Mamtenanee of records:
{ab  After commencement of this Code in the State or area thereof, the employers in
every establishment in the public sector in the State or area thereof shall maintain
records manuaily or clectromically or digitally about -

{1} whal number of employvees (regular, comtraciual or in Nxed erm employment) as
on 31" Maorch of every vear:

{ii} persons recruited during the year ending on 31" March;
{iti}) occupational details of its employees on 31 March of every vear;

{iv) wacancies fpr which suitable candidates were not available during the year
ending on 31 March; and

(v} approximate number of vacancies likely to occurduring the next financial year.
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(b} State Government may by notification, require that from such date as may be
specified in the notification, the employer in every establishment in private sector
or every establishment pertaining to any class or category of establishment in
privaie secior shall mamtain reconds manually or electronically or digitally about :-
{i1 1onal number of employees (regular, contractual or in fixed term employment) as

on 31"March ofevery year;
(i} persons recruited during the year ending on 31" March;
(1) occupational details of its employees on 317 March of every year;

{iv) vacancies for which sutable candidates were nol available during the vear
ending on 31% March; and

(v} approximate number of vacancies likely w occurduring the next financial year.

(6) Submission of returns: An employer may furnish to the concerned Career Centre vearly
returns in Ferm EIR{Employment Information Return) as given al Form-XXIV. Yearly
returns may be furnished monually or, electronically, or digitally, as the case may be, as
specified by the respective State Government by way of in notification, within thiry
days of the due date namely 31" of March of the year,

(7T} Declaration of Executive Officer: The Direclor of Employment or officer of his
equivalent or sbove rank, controlling the work of Career Centres of the respective State
Government, will declare in writing an officer looking after the work of Career Centres
a8 “Fxecutive Officer” for each district for the purpose of enforcement /implementstion
of Chapter XIII (Employment Information and Monitoring) of the Code. He shall be the
officet who shall exercise the rights and perform duties referred to in section 139 of the
Code, of authorize any person in writing to exercise those rights and perform duties.

(%) Levy of penalty under the Chapter X111 of the Code: The Director of Employmént or an
officer of equivalent or above rank, controlling the work of Career Uentres of the respective
State shall be the Competent Authority to approve instiution or sanetion the institution of
levy of penalty for an offence under the Code as mentioned in section? 33,

£7, Manner of establishment and maintenance of Carecer Centre and the Career Services
under clavse (w) of sub-section 2 of Section 154. —

{13 The State Government may establish, run and maintain Care¢r Centre or modify and
declare its already established office or employment exchange or both or a portal or
authorize any other such centre as Carcer Centre by notification. Until such a
qolification is issued, the cxisting local Fmployment Exchanges would function as
Career Cenlers.

(2} The State Government may also enler into an apreement with any institution, local
authority, local body or private body for running a Career Cenire.

(1} The Carcer Centers established under sub-rules (1) and (23 above shall inter-alia
perform the following functions namely:-

(g} collection and fumnishing of information, either by the keeping of registers or
atherwise, manually, digitally, virtually or through any other  mode; relating to:
(i} persons who seek to employ employees:
(ii) persons who seek employment;
{iii) occurrence of vacancies; and
(iv) persons who seek vocational guidance and career counseling or guidance 1o
starl self-employment;
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(b) providing career counseling & vocational guidance;

(c) organizing job-fairs and job drives;

(d) employment related surveys and studies;

(e) employability enhancement activities; and

(f) other services as may be decided by the appropriate Government from time to time.

Chapter XII
MISCELLANEOUS

53. Forms, Registers etc.: Every employer to whom the Code applies shall maintain
electronically or otherwise a register of employees, register of wage period, number of days and
hours for which work performed by employees and deductions made from wages, register of leave
wages and register of employment of employees, occupational detailsof employees, persons recruited
during the particular period and vacancies for which suitable candidates were not available during
the period in such forms as may be specified by the State Government by general or special order.

54. Display of Notices: Every employer shall display all the notices required to be displayed,
conspicuously at the notice board of the establishment.

55. Wage Slip: Every employer shall issue wage slip to employees in such form as may be specified by
the State Government by general or special order

56. Returns: Every employer shall file such returns electronically orotherwise to such officer or authority
as may be fixed by State Government by general or special order other powers of Inspector-cum-
facilitator

57. In addition to powers in sub-section (6) of section 122, Inspector-cum-facilitator may exercise such
other powers and shall perform such other duties as may be assigned by the State Government by

general or special order.

(KIRAN GITTE, IAS)
Secretary, to the
Government of Tripura
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Form I
[See Rule 24(1)]

In the Employees, Insurance COurt al...........ooocivmuimmuiiuisssisnisssioninias s

.............................................
.........................................

Opposite Party (add descriptionand residence)
Other Particulars of Application specified in rule 24

(verification by the applicant)

...............................

------------------------------

................................

Signature of Applicant

The statement of facts contained in this application is to the best of my knowledge

andbelief, true and correct.

Date:

Signature
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FORM II
[See Rule24(4)]

Emplovee’s Insurance Court ol
Register of proceedings in the vear Tfl

Ta

{Give here name or d:scrimlnn of the establishment with full address) (Name in Full here)

e e

Date of presentation of application

Mo of proceedings

Mame

Applicant

I'Jﬂmnp-llnl-l

5y | e | e | |

Piug.: of residence

Farticulars

Opposite party

Amoaent of value, i any

Place of residence

Claim

Particulars

:I.E-.n-ﬁ-ﬂ.l.{h'

Amount of value, if any

“When the cause of action acerued

o

I

[raw of partied to appear

Appearances

Agpplicant

Oipposite-party

e

Final

For whom

| Owder

P P Y P P

| Dste of ]_'.I\:clé:lm -::-E;Fﬁ-ua]: i_F-HII'I:;-_

Appeal

B
=

Judgment in appeal

(]

Drate of application

Executive

B
-

(o
tnd

For what. and :mu.:-unl of momey

b
s

Amount of cost

[
s

I |
&

Tiate of order Jmﬁfernn-g 1ix
another civil
Cither remarks, i any

Form- 111
|See sub-rule (1) of Rule 28]
Momination

I, Shri/Shrimati/kumar...
below, hereby nominate lhe persnn-[q} mr:nll-:m:l:l below to receive the gratuity pavable after

my death as also the gratuity standing 1o my credit in the event of my death before that

...whose particulars are given in the staternent

amount has become payvable, or having become payable has not been paid and direct that
the said amount of gratuity shall be paid in proportion indicated against the name (s) of the

PHOTLNEE {5 b
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1. 1 hereby certify that the person (s) mentioned is a/are member (s) of my family within the
meaning of clause (h) of Section 2 of the Payment of Gratuity Act, 1972.

2. I hereby declare that 1 have no family within the meaning of sub- section (33)of Section 2
of the Code.

3. (a) My father/mother/parents is/are not dependent on me.
(b) My husband's father/mother/parents is/are not dependent on my husband.

NOMINEE(S)

Name in full with full | Relationship with | Age of Proportion by which the

address of nominee(s) | the employee nominee gratuity will be shared
STATEMENT

1. Name of the Employee in full.

2. Sex.

3. Religion.

4. Whether unmarried/married/widow/widower.

5. Department/branch/section where employed.

6. Post held with ticket no., or serial no., if any

7. Date of appointment

8. Permanent address

Place: Signature/thumb impression of the employee.

Date:

Declaration by witnessNomination signed/thumb-impressed before me
Name in full and full address of witness

Signature of witness
1. 1.
2 2

Certificate by the employer Certified that the particulars that of the above nomination have
been verified and recorded in the establishment.
Employer’s reference no., If any.

Signature of the employer/officer authorized

Date Name and the address of the establishment
with rubber stamp thereof.

Acknowledgment by the employee Received the duplicate copy of nomination in form'f’
filled by me and duly certified by the employer . '

Date:- Signature of the employee.
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Form -1Y
[Sce sub-rule (2) of Rule 28]
Fresh Momination

To

Giive her name or description of the establishment with full address.)

L SEFSEEERALE oo vveessevensemseasnasssmsesssssssnsnesednime in full here) whose particulars

are given in the statement below, have acqured a family within the meaning of clause (h} of

section 2 of the payment of gratuity act, 1972, i with effect from the
S [ T 1 T ) T in the matter

indicated below and therefore nominste a fresh personis) mentioned below o receive the

gratuity pavable afier my death as also the gratuity standing to my credit in the event of my

death before that amount has become pevable or having become payable has not been paid,

direct that the said amoum of grasity shall be paid in proportien indicated against the

name(s) of the pomines(s).

1. I hereby certify the personis) nominated is a'sre member(s) of my family within the
meaning of clause(h) of section 2 of the said act.

2. (a) my father'mother/parems is/are not dependent on me,
(b} my husband's father/mother/parents is'are not dependent on my hushand.

3 | huve excluded my busband from my family by a notice, dated the..
i the controlling authority in terms of the provise 1o clause (h) of section 2 of the said
nct.

NOMINEE(S]
[ Namein full with  |Relationship with | Age of nominee Proportion by which the
address of nominee(s) the employee | gratuity will be shared

“Manner of scquiring @ ‘family'(here give demails as to how o family was aequired. Le. whether
by marriage or parentsbeing rendered dependent or through other process like adoption. )

STATEMENT

Name of The Employee.

Bex

Religion

Whether unmarried miarmed widowwidower

-hl:nll-.li—
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Department/branchsection where employed
Post held with ticket oo., or senal no,, if any.
Date of appointment

Permanent address

-

Place Signature/ thump-impression
Dhate of the employee

Declaration by witnessesFresh nomination signed/thump impressed before me.

Marre in full and full address of wilness.
Signature of wilnesses

I
P8 2

—

CERTIFICATE BY THE EMPLOYER

Certified that the particulars of the above nomination have been verified andrecorded in this
establishment. Employer’s reference no., if any

Signature of the employer /officer authorised.

Mame and address of the esablishment
wiith rubher stamp thersof

Acknowledgment by the employee Received the duplicate copy of the nomination in form
*I3 filed by me on. duly centified by the employver,

Crate

Signature of the employee

FORM V
[SEE SUB-RLULE (3) OF RULE 15|
MODIFICATION OF NOMINATION
[Give here name or description of the establishment with full address]
I, Shri/Shrimati/Kuman. . ... ...|Name in full here] whose pariculars are
given in the statement below, hereby give nolice that the nomination filed by me
) TP [ - ] | and recorded under yiour reference "‘h
ooireeeeoabmted. s oshall stand medified in the following manner. [Here give
details of modifications intended]
STATEMENT

I. Name of employee in full
2. Sex,
3. Religion.

4. Whether unmarmied/marmied widow widower.
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5, Depariment Branch/Section where employed.
6. Post held with Ticket or Seral Mo, if any.

7. Date of appointment.

§. Adldress io full,

Place Signature /Thumb impression of the employer
Dhate

DECLARATION BY WITNESSES

Modifieation of nomination signed/thumb impressed before me.
Mame in full and full saddress of witness.

Rignature of wilnesses
I 1.

2 2.
CERTIFICATE BY THE EMPLOYER

Certified that the ebove modification have been recorded. Employer's Reference No,, if any.

Signature of the emplover /fofficer authorised.
Wamwe and address of the establishmentwith rubber stamp thereof.

ACKNOWLEDGMENT BY THE EMPLOYEE

Beceived the duplicate copy of the notice for medification im Form "H™ filed by
mieon duly certified by the employer.

[hate

Signature of the emploves

FORM VI
|SEE SUB-RULE (1) OF RULE 29)
APPLICATION OF GRATUITY BY AN EMPLOYEENOMINEE/LEGAL HEIR
(Strike oul the words not applicable)

To

[Give here name or description of the establishment with full addness)

Sir'Madam,

i [name of emploveenomines/legal heir) nominee of lage

{name of the employee ) as legal heir of Lt
(name of the employee), beg (o apply for pavment of grafuity oo which Lentitled under sub-
section (1 of section 53 of the Code oo Social Secunty, 2020 on account of -
() my superannuation/retirementresignation after completion of not less than five years
of continuous servicetotal disablement due o accident/d iseases on termination of
contract period under fixed term employment with effect fromthe  jor

(b} death of the afgresaid emploves while in service/superannuation on
after completion of years of service / total disablement of the aforesaid
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employee  due 1o accident or discase  while in serviee  with
effect [rom the 3 or

{c) death of the afcresnid emplevee of vour establishment while in service
/supcrannuation on  (date) withow meking any nomination after
completion of years of service/total disablement of the employee due to
accident or disease while in service with effect from

Mecessary particulars relating to my appointment are given in the statement below :-

I. Name of emplovee in full (if, the gratity is claimed by an employes)
i, Marital status of employee (unmarried/married widowwidower);

b, Address in full of the emplovee
o
2. Name of nominee/legal heir(il the gratuity is claimed by nominee/legal heirl-
g. Mame of employes ;
b. Marital status of nominee/degal heir (unmarried/married/ widowwidower);
c. Relationship of nominee/egal heir with the emploves;
d. Address in full of nominee/legal heir,
. Date of death and proot of death of the employes;
I Reference Wo, of recorded nomination if availahle,
3. Department /Branch/Section where 1a=t emploved,
4. Post held by employec.
5. Date of appoiniment,
6. Date and cause of termination of service,
7. Dawe of death.
& Total period of service of the employee.
9. Towal wages last drawn by the employee.
10, Total gratuity payable 1o the employee/share of gratuity claimed by a nominee/legal
heir.
11, Paymenl may please be made by crossed bank cheque/eredit in my bank aceount
M.
Y ours faithfully,

Signature Thumb impression
of the applicant
emplovee’nominee/legal heir
Date:
Place

FORM- VII
|SEE SUB-RULE (1) OF RULE 30|
APPLICATION FOR DIRECTION

Before the l:‘nm.p-cu:m Authority under the Cede on Social Security, 2020

Application no. . . Dane,
Between D'Jamn‘: m full uf'lh-L apph-:.ml u-nh ﬁﬂl a-idr-en:s‘r B,nn:l |‘*~Iam: in tqu of |he emplmrar

concerned with full address]
The applicamt is an employee of the above-mentioned employer / 4 nominee of
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late...................an employee of the above mentioned employer /a legal heir
of late................and employee of the above-mentioned employer, and is entitled to
payment of gratuity under section 53 of the the Code on Social Security, 2020 on account of
his own/aforesaid employee’s superannuation on................. (date)/his own
retirement/aforesaid employee’s resignation on................. [date] after completion of
years of continuous service/his own/aforesaid employee’s total disablement with effect
from [date] due to accident/disease/death of the aforesaid employeeon................

1. The applicant submitted an application-under rule ............of the Code on Social
Security, 2020 on the............. but the above-mentioned employer refused to entertain
it/issued a notice dated the offering an- amount of gratuity which is less than my
due/issued a notice dated the rejecting my eligibility to payment of gratuity. The copy of
the said notice is enclosed.

. The applicant submits that there is a dispute on the matter.[Specify the dispute]

3. The applicant furnishes the necessary particulars in the annexure hereto and prays that the
Competent Authority may be pleased to determine the amount of gratuity payable to the
petitioner and direct the above mentioned employer to pay the same to the petitioner.

4. The applicant declares that the particulars furnished in the annexure hereto are true and
correct to the best of his knowledge and belief.

[

Date:-
Signature of the applicant/
Thumb impression of the applicant

ANNEXURE

. Name in full of applicant with full address.

. Basis of claim: [Death / Superannuation / Retirement / Resignation / Disablement of
employee].

3. Name and address in full of the employee.

4. Marital status of the employee (unmarried/married/widow/widower)

5. Name and address in full of the employer.

6. Department /Branch/Section where the employee was employed [if known].

5

8

9

[£*]

_Post held by the employee with Ticket or Serial No. if any [if known]
. Date of appointment of the employee [if known]
_Date and cause of termination of service of the employee. [Superannuation /
retirement /resignation / disablement/death. ]
10. Total period of service by the employee.
I 1. Wages last drawn by the employee.
12. If the emplovee is dead, date and cause thereof.
13. Evidence/witness in support of death of the employee.
14, If a nominee, No. and date of recording of nomination with the employer.
15. Evidence/witness in support of being a legal heir, if a legal heir.
16. Total gratuity payable to the employee [if known].
1 7. Percentage of gratuity payable to the applicant as a nominee/legal heir.
18. Amount of gratuity claimed by the applicant.

Place

Signature of the applicant/
Date

Thumb impression of the applicant
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FORM-VIII
[See Rufe 31¢3)1)]

Application for Registration of an Establishment with the
Controlling Aathority under section 57
Name of the Establishment

Address of the Establishment

Mame of the Employer

Address of the Employer

Mo. of Employees Insured

Details of the Insurance Company—

FRESBEZ

(&) MNo. of insurance policy;
{b) Date of commencement of insurance policy;
j¢) Terms of insurance policy (copy of the insurance policy 1o be enclosed)

07 1f the emplover had already established an Approved gratuity fund before notification of
the Rules, details of board of trustees of the pratuity fund may be furnished -

{8) Date of constitution of the Board of Trustees:
(b} Mame and addres of the Board of Trustees.

Mace-
Date:- Signature of the Employer
Bams

Designation and Address

FORM-IX

|See Rule 31(4)]
Option to continue under the Existing Insurance under section 57

In hereby opl to continue the existing insurance schemne in licu of the compulsory
insurance notified under section 57 of the Code on Social Security, 2020, The details of
existing Insurance Scheme are—

{a) No. of Insurance Policy:
(b} Date of commencement of Insurance Policy:

{¢) Terms and conditions of Insurance Pohey (Copy of the Insurance Policy w0 be
enclosed):

(d) Meo. of emplovees covered (details of employees w be furnishedin Form-11I:
ie) Details of registration of the trusl:
(Y Mame and address of the trustees:

Place

Dhatee :

Signature of the Employer
Designation and Address
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FORM-X
|See Reufe B3 ) (i)

Details of Emplovees of the Establishment covered underthe Compulsory
Insurance under section 57 of the Code

(a1 MName of the emplovee

{b} MName of Father/Husband :
ie) Designation/Category !

{dy Date of Joiningfappointment :
(e} Wages of the Emplovees :

{fi Date of Admission to Compulsory Insurance :
{g) Date of Retirement :

Date Signature of the Employer
Designation and Address

FORM-XI
|See Rule 31]

Appeal

{Appoeinted under the Code on Social Security, 2020
L Addrass) Sir,
[ A TR L oeas P e oy ., the undersigned, woman emplovee

and full address ol the establishment)

*Feel agerieved by the order of Inspector-cum-Facilitator under sub-section (2) of section 72
fior the reasons attached hereto, prefer this appeal under sub-section (2) of section 68 and
request that the said employer be ordered to pay the above- mentioned amount to me. A copy
of the order of Inspector- cum-Facilitator in this behalf is enclosed;

o
*She.. Inspector-cum-Facilitator,
having d:ram‘.ed LI.I'I.d.l:':' 5.1.|b 5::.t:un {1} 4,:I' section 7-‘2 1-3 pay the maternity benefil or other
amaoumt bEIng . .. c.osasinin, v ool Mature of amount) to which, ..o o (Mame of

womarn 15 said 1o be r:n'ru]-mi 1 "1|:|i aside my discharge or |;I|5n1.|'i.3.ul dunng or on #ﬂﬂ'ﬂlﬂ of
dbsence from work in accordance with the provisions of this Chapier V of the Code on
sSocial Security, 2020 {Srike ol WHHCCEFRIYY POFIION).

1 prefer this appeal under sub-section (3) of section 72. In view of the facts
mentioned in the memofandum attached hereto and other documents fled herewith it is
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submitted that the woman is not entitled to the maternity benefit or the said amount and
hence the order of the Inspector-cum-Facilitator in the copy of which is enclosed, may be
set aside.

*Strike out unnecessary portion.
Signature or thumb impression of the women/aggrieved person.
Date:-

Signature of an Attester in case the woman is not
able to signand affixes thumb impression.
Full address of the nominee/legal representative.

FORM-XII
(See Rule 36)

Notice Book

1. Name of the Establishment:
2. Postal Address:

3. Name of the Employer/Manager/Occupier:
(with full Particulars)

Name of Employee | Time/date | Place | Cause | Any other | Signof

S1. NoJ the Code/No. | of injury/ | of of relevant Employee/
Employee accident | injury | injury | information | a person
acting

bona fide

33




Tripura Gazette, Extraordinary Issue, September 28, 2021 A. D.

FORM-XIH
(Ser Rule 38)

REFORT OF FATAL ACCIDENTS

Tuo,
Sir,

I have the honour to submit the following report of an Accident which occurred
: .. (date}, at.. N .. (here enter details of the
pn:mlsﬂ]n....-. a.'nd wlnch n:ﬁultl:d Tn ih: dmﬂ'l nf l:h: :rnp]n:.-wf:mpln}':m of whose

particulars are given in the stolement snnexed,

The circumstances atternding the death of the employeeremplovess were as under —
(a] Time of the accident:
(b Place where the accident occurred:
ic) Manner in which deceased was'were employed at the time:
(d} Cause of the sccident:
(=) Any other relevani parficulars (1 have ete)

Signature and designation of person making the repor
STATEMENT

—

“arme Lew | Age Mame of Full Postal
I I T Employment Address
| | 2 | 3 4 5

FORM XIVi{A)

[See Rule 39 (1)]
MEMORANDUM OF AGREEMENT
It is hereby submined that on the dav ol previous for pericd
of months. The sad emplovee has in receipt of half-monthly payments which
have continued from the day of 20 untl the day of 20 Until the
day 20 amounting to Rs. in all. The said employees monthly wages are estimated

at Rs__ . The emplovee is over the age of 15 vears/willreach the age of 15 years on

It is further submitted that__the emplover of the said employee, has agreed to poy and the
said emplovée has apgreed w0 acceps, the sum of Bs, in full settlement of all and every
claim under the Chapter VIl of the Code on Social Security, 2020 in respect of all
disablement of lemporary nature arising out of the said accident, whether now or hereafter to
become a manifest, it is, therefore requested that this memorandum be duly recorded.

Drared 20
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Signature of the employer Wilness

Signature of the employer Witness.

Mote :—An application to register an agreement ¢an be presented under the sipnature of
the one party. provided that the other party has agreed to the terms, Bul both signature
should be appended whenever possible,

Receipt {To be filled in when the money has begn actualily paid ).

In accordance with the above agreement, | have this day received the sum of Rs.______
Employvee

[rared 20

The money has been paid and this receipt sipgned inomy presence,

Wilness.

{Note: - This form may be varied to suit special cases e.g. imjury by occupational diseases,
apgreement when employvee is under legal dizability ete.)

FORM -XIV(B)
[5ee Ruke 3% (1))

MEMORANDUM OF AGREEMENT

It is hereby submitted that on the day of 20 personal injury was caused to
residing ot by accident arising out of and in the course of his employment in
.The s=aid injury has resulted in permanent
dizablement to the said emplovee of the following nature, namely —

The said employee monthly wages are estimated at Rs. . The employee is over
the age of 15 yvears/will reach the age of 15 years on The said employee has prior
tos the date of this agreement. received the following payment, namely —

Rs. an Ra__ 0
Rs. in Rs ._on
Bz on Hs=, on
It is further submimed that _ the employers of the said employee, has agreed 1o

pay the said employee, has agreed to accept, the sum of Bs. in full senlement of all and
every claim under the Chapter V11 of the Code on Social Security, 2020 in respect of
the disablement staried above and all disablement now manifest. It is therefore requested
that thiz memerandum be duly recorded.

Drated 20
Signature of the employer
Withess
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Rignature of the emplover
Witness

Note —aAn application 1o registered and agreement can be presented under the
signatare of the one party, provided that the other pary has agreed 0 the terms.
But both signature sheuld be appended whenever possible.

Feceipt { T be Hlled inowhen the money has been actually paid ).

In aceordanee with the above agreement, | have this day received the sum of Rs.

Emploves

hited 210

The money has been paid and this receipt siened 10 my presence.

iNote: - [This form may be vared 1o suil special cases &g injury by occupational diseases,
agreement when employvee is under legnl disability etc. )

FORM-XIV{()
[=ee Bule 39 01]

MEMORANDUM OF AGREEMENT

It i= herehy submitted that on the  day of 20 personal imjury was caused to
reaiding at by accident ansing cut of and in the course of his
ermploviment in_ v saiedl  mury bas resulied  in lemporary

disablement w the said emplovee
Who is @l present in receipt of wages amounting to Rs, ot wages per month

I'he said emplovee monthly wages prior o the aceddent are estimaled a1 Rs . The
emploves is subject woa legal disability by reason of

It is further submitted T the employers of the employee, has agreed o pay
and on the behall of the said employee, has agreed to
accept half monthly payments @ of Bs for the periodd of the said emporary disablement.
[ his ngreement is subject to the condition that the amount of the balt monthly payments may
e varied in accordance with the proviston of the Chapter V11 of the Code on Social Security,
20, on sgccount of an altemation In the caming of the saild emplovee during disablement
At is further, stipulated that all nghts of communication under section 80 of the code ane
pnnffected by the agreement. [t is therctore requested thol thes memonindum be duly
recorded. Dated 20

Signature of the employer Signaiure o the
employvee
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Witness

Note :—An application to registered and agreement can be presented under the signature of
the one party. provided that the other party has agreed to the terms, But both
signature should be appended whenever possible.

Receipt [To be filled in when the money has been actually paid).

In accordance with the sbove agreement, d have this day received the sum of Rs

Employee

Diated 20

I'he moeney has been paid and this receipl signed in my presence.

[ Nee: - This form may be varied to suit speciel cases e.g. Injury by cccupaticnal diseases,
et )

FORM -XV
|Sce Rule 39 (27 |

Whereas an agreement to pay compensation is said to have been reached between
and _and whereas has /have applied for registration of the
agreement under section 89 of the Code on Social Security, 2020. Noftice is hereby
eiven that the said agreement will be taken into consideration on 20 and that
anv objection to the registration of the said agreement should be made on that date. In
the absence of valid objections, it is my intension 1o proceed to the registration of the
agreement.
Dated 2

Competent Authority

FORM -XVI
[See Rule 39 (2161
Take notice that registration of the agreement to pay compensation said 10 have

been reached between you - . on the
20 have been  refused for the following reasons  namely

[Dated 20k

Competent Autharity
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FORM -XVIT (A}
[See Rule 3%3) (1i)]

Wherens an sgreement to pay compensation is said to have been reached between
= anad and
whereas ) has /have applied for registration of
the agreemen: under section 8% of the Code on Social Security, 2020 and whereas il
appears 10 me that the said agreement ought not to be registered for following reasons,
namely:- an apporiunity will be
afforded to you of showing cause on - 20 by the said agreement
should be registered. If no adequate cause as shown on that date, registration of the
agreement will berefused.

Competent Authonty

FORM -XVII (B)

[See Rule 3973) (i)
Whereas an agreement to pay compensation is said to have been reached
between _and : and
whereas has'have applied for registration of the sgreement

under section 89 of the Code on Social Security, 2020 and whereas it appears to me that the
said agreement  ought not  to be  registered for  following  reasons,
namely : an opportunity will
be afforded o the zaid B of showing cause on 20 by
the said agreement should not be registered,

Any representation which you have to make with regard to the said agreement should
he made on that sate. [ adequate cause is then shown the agreement may be registered.

BT LSO ST | AT
Competent Authority

FORM -XVII

(See Rule 43)
Register of agreements for the year__ 20
[SL.| Dateof | Dateof | employer | Employee Initial of Referenceonder
No, | agreement | registration Competent | rectifying the register
| ) | [ Authomiy
| 1 i 3 4 5 & 7
} :
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FORM - XIX
JSee Rule 49(1) (a)]
HEGIST W EM EMFL
Mome of establishment
b. Serigl Mumber.

7. Mame af woman and Bier Tathess (o if mamied, hushansd™s) names.
1. Date of appeintrment,

4, Mamere of work.

5, Dates with month and vear in which she is employed, laid off and notemployed.

Manth | ™o of days smployed | Mo, of davs lnd off | No. of days not employed | remarks

a |b | ¢ I d e
L ! | !

6. Date on which the woman gives notice under section 62.

7. Date of discharge/dismissal, if any.

H. Date of production of proof of pregnancy under section 62,
4. Date of bicth of child.

10. Date of production of proof of delivery/miscarrisge/Medical Termination of pregnancy!
tshectomy operation’ death adoption of child.

11, Date of production of proof of illmess referred 1o in section §5.

12, Diate with the amount of maternity benefit paid in advance of expecreddelivery.

|3. Daie with the amount of subssquent payment of matermicy benefit.

14. Date with the amount of bonus, if paid, under section 64.

15, Date with the amount of wages paid on aceount of leave under sectiond5( 1) and 65(3)

16, Dinte with the amount of wages paid on account of keave under sectionb5(2) and period of leave
EI'E.THEI:I

I7. Mame of the person nominated by the woman under section 62,

1%, If the woman dies, the date of her death. the name of the peison to whom matemity bemefits
andfor other amoun was paid, e amount thereof, and the date of payment

19, I the woman dics and the child survives, the iname of the person to whom the amount of
maternity benefit wis paid on behalf of the child and the period for which W was paid.

203, Signature of the employer of the establishment authenticating the entrics in the register of
women employees.
21. Remarks column for theruse of the Inspector-cum-Facilitator,
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FORM-XX
[See Rule 49(3) (a)]

Unified Annual Return
A. General Part :

{a) Name of the establishment.. et eeeeaeaaana
Address of the cstahl:shmem Housc No ."Flat N-:l R

Street No./Plot No. oo TOWRLL District ...ooooveeeeee e e
State. . Pm Cc}de

(b} Name ofthe empluyer
Address of the employer : HouseNufFl'al NEI
Street No /Pt Moy i LOWI G iy Ditstriet o
State.. s P GedewsLn R T B p e,
Telephune Number .. Mobile number.. "

{c) Name of the manager or person responsnble for supervision and s:ontml c-f
establishment... A T T T O e B R
Address: Ht}uqe '\Io {F Iat NG ........................... Street No. :’Flat No
o s b ey AR District.. 3 i . State. .
P[Ncnde EmalllD‘
Telephone NMumber:.cacovammamnnnaminni Mobile number

B. Employer’s Registration/License number under the codes mentioned in column (2)

of the table below:

Sl. | Name Registration © Ifyes

No (Registration No.)

1. The Code on Occupational Safety Health
and working condition code 2020.
2. | The Code on Social Security 2020.

3 Any other Law for the time being in
| force. i

C. Details of Employer, Contractor and Contract Labour:

01. |Name of the employer in the case of a contractor’s establishment.
02. |Date of commencement of the establishment.

03. [Number of Contractors engaged in the establishment during the year.

04. |Total Number of days during the year on which contract labour was
employed.

05. |Total number of man-davs worked by Contract Labour during the year.

06. [Name of the Manager or Agent (in case of mines).

07, Address House No./Flat No.,
Street/Plot No. Town
E-mail [D State
PIN Code Telephone Number
MNumber

District

Moblie
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. Werking hours and weekly resi day:

ﬁl. Iumber of davs worked during the year.

2. [Number of man days worked during the year.

|I]i'u- iDaiE;.- hours of work.
I_D-i__}ﬂ:l:kl}' day of rest

E. Maximum number of persons employed in any day during the year:
| "

=1 | Males | Females | Adolescents (between the | Children  (below | Total
Ma. | ape of 14 (o418 yvears,) 14 years of gge.) |
|| | |
F. Wage rates ({Category-Wise):
Category |, Ne, of workers
I % Eegular ! Contract
= R i
E Male [FemnaleChildren Adolescent [Male [Female |Children | Adolescent
Highly ﬂl
| Skilled | |
Semi | |
Skilled | |
| Unakilled | I
G . (a) Details of Payments:
Giross wapes paid Deductions Net wages paid
Incash |Inkind |FinesDeductions fordamagpe or foss | Others | Incash |l kind

'S

i

_(b)Number of workers who were granted leave

with wages during theyear:

51 Mo, [During the vear  Mumber of Workers

Granted leavewith wages

||

H. Details of various welfare amenities provided under the statutory schemes:

1. Mo. | Nature of various welfare amenitics provided

Smatutory {specify the
stature )

1. Maternity Benefit under the Code on Social Security, Z020:
@ Details of establishment, medical and para-medical staff:

E. Date of opening of establishment

1
I
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=
03, Name of Medical Officer L
RETEN] Crunlification of Medical (4Ticer
JE Iz Medical Offcer ot (the mines or circus)?
ARTH] I a part time, how olten does he/she payvisit to
establishment

{3(iv) | Is there any Hospital?
03(v) | 1f s0, how many beds are provided? )
D3(vi) | Is there a lady Doctor?
oarviiy | 1o, what is her gualificatien?ls there a
| e At fiet

(i) | qualified mid-wite!
&i:ﬂ | Has any eréche been provided?
~__(b)Leave Granted under the Code on Social Security, 2020 8
01. | Total number of temale emplovess in the establishment

2, | Total number days of leave granted
01, | Number of employees granted maternity

legvebencfited by ESI |

L — —_— S—

i. Declaration

It is 1w certify that the above information is true and correct and also [ certify that 1 have
complied with the all provisions of Labour Laws applicable to myestablishment.

Place
Ihane Sign. Here
From-XX1
[See rule-50(1)]
NOTICE FOR UNDER SUB-SECTION (1) OF SECTION 56
FOR COMPOUNIMNG OF OFFENCE
Tu,

. |l ] "f-nur-:stablmhmem has I:u:eﬁ Lnt-:pccwd l:r:.f Inspector —cum-Facilitator on

(21 In the said inspection you have been found violating
Of the Code.

(37 As per provisions of sub-section (17 of Section 56 read with Sub-Rule {13 of Rule 38,
you are hereby given notice to the effect that if you are willing 1o apply for
composition of offence, vou may apply for composition by submitting the
application in Form X1 along with deposit of Rupees...........o. vl
throuph treasuryschallan or electronically on the deparimental portal of Labour
Commissioner, The
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details of which are given below.-
(i) Treasury Head
C 11 1T 1 1 |1 | | '. [

or
(i) Flow chart of electronic payment.-
(Signature)
Name and designation
of the Officer............-o
From-XXII

[See rule-50(2)]

APPLICATION UNDER SUB-SECTION (1) OF SECTION 56 FOR COMPOSITION

OF OFFENCE
TO,
Kindly refer to your notice no. dated - onssmns
I/we hereby applying for composition of Offence and | have deposited ... vuvmsmminine /- as

the amount of Composition by depositing through Treasury Challan or electronically
through the portal of Labour Commissioner Fe) | PUUURS SRS SPIPPRPPS
(dd/mm/vear).

So please accept my application and close the proceeding under the Code.

Dated:
Enclosure: The Treasury Challan/ Payment receipt of electronic Payment.

(Signature}
Name of the Applicant
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FORM-XXIII
[See Rule 5203} (b])]

Form for Reporting Vacancies to Career Centres
(Separate Torms 10 be used for each tvpe of posts)

Particulars of the em ployver:

Mame:

Address with pin code:

Telephone No. -

Muahile No.:

Email address |

Mame & Type af Establishment

(Central Government, State Government, PSL,

Autenomous, Private, cic)

Registration Mo of establishment under Code:

Economic activiry details:

Particulars of the indenting Officer:

Mame:

Desipnation:

Telephone Mo, ¢ Muobile N

Ermuil address : i N —

Particulars of vacancy (ies):

| 2) Designation/nomenclature ofthe vacaney{ies) to be filled

b} Description of duties of the post (job role! functionalrole}

fe) Qualifications/ Skills required| educational, Essential | Desirable’
technical, experience) Preferable

e

i) Educational Qualifications
fiip Technical Qualificatons
i) Skills

(iv) Experience

(d) Age Limits, it any
¢ Ape as on last date ol application)

(&) Preferences (such as Ex-servicemen,
persona with disabilities, women, elc) il any

i1y duration af employment Number of posts
b 3-6 months

) 6-12 months
iy 12 months and maore

4. | Whether there is any obligation for arrangement for giving reservation/
preference to any catcgery of persons such as Scheduled Caste(SC), Scheduled
Tribe(ST), Economically Weaker Sections{ EWS), Oiher Backward Classes{OBC),
Ex-serviceman and persens with disahilities {pwd) , ete, in flling up the vacancies:
Yesu/No
{ if ves. give the number of vacancies to be filled by such categories of persons ag
destailed below )

5. | Category Number of vacancies to be filled
iap Scheduled Caste Total *By Priority candidates
bt Scheduled Teibe *{ Applicable for Central

[ OBC Covernmenl  VAcancies)
{#» EWS
(e Ex-Serviceman
{f1 Persons with disabihines (pwd)
12 WAIED
() Others{specify)
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n Pay and Allowances:
For Governiment vacancies: Mention pay level/pay scale
of the post with basic pay/poy per month with odber
detzils it aiy For olhers: Menton mimmmum total
emoluments per month with other details, iFany.

7 Place of work (Name of the townvillage and
district, pincode e1c in which it is situsted)

B | Mede of Application{ email, online, i WILtng,
ete ) ond Last date for receipt of applications,

9. | Particolars of officer to whonrthe applications be sent/
cundidores should approach (Mention Mame, designation.
email 1d, sddres. telephone Mo, website address in case

|| ofonling)

1 Mode of Recruitment { Through Crreer Centre, Placement

Agency self- management, any other mode(specify) |

1L | Would Tike to prefer submission of lis1 of eligible YesNo
candidates registered with CareerCentre
12. | Any other relevam information

13, | MName, address, email 1d ol lhe Career Lenice
14, | Date of neceipt of Vacancics o
13, | KIC Code of the esablishreem
16, | NCO Code of the post

7. | Unique Vacancy I{number)

=

Signature, Name& Designation
ol Authomsed Signatory of
Career Centre with seal & dole

NOTE:

|, Career Clentre 1o which the vacancies are reported, would provide a unique vacancy
reporting number for the vacancy repored and convey it to the employer in writing,
throwgh email or digimally or threugh any other such medin immediately bat in any case
not later than 3 working days from the date of receipt of reporting of vacancies.

i

An emyplover, 1§ advertises that vacancy in any media or makes recruiment through any

agency o any other mode, may mvanably quote thal umgue vacuncy reporting number o
that advertisement or recruitment process.

3, Any change in the particulars slready furnished to the Carcer Centre, shell be reported o
writing or through valid otficial email or digitally {including through s portal) as the case
may be, 10 the appropnate Career Centre
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Form EIR (Employment Information Return)
Yearly Return to be submitted to the Carcer Centre (Regional) for the Year ending....

FORM-XXIV

|See Rule S2(3)V]

The following information is required 1w be submiited under the Code on Social Securnity
{Chapter XIIT - Employment Information &Monitoring) 20240

| Name & Address of the Employer

Whether - Head Office

Branch Cfiice
Tvpe of Establishment{ Public
JPrivate Sector)

Mature of husiness/Principal activily

Establishment Registration No. under the El]-l!it

L. (a) EMPLOYMENT

Total number of manpower of esfablishment including working proprisfors/pariersdconfingen!
| puid and contractual workers, out-sourced workers excluding part-time workers and apprentices.
(The figures should include every person whose wage or salary i pald)

Om the last  working day of
the previous Yeur

[ Caiegory

(n the last working day of
the Year under repor

| MEN WOMEN

| Crther { Iransgender) TOTAL :
WD [ persons with
disabilities)out of ehove total

2 Number of vacancies* oceurred and reported to Career Centre during
| theyear and the number of vacancies filled during the year

Occurred Reported Filled | Source(Career Centre/NCS
Career Career Centre Portal/Govt, Recruiting agencies/
Centre (Central) Private Placement Organisations
fothers)
I 2 3 !

¥ As per provisions of Code on Social Security, 2020(Chapter X111) and Rules made there under,

1 MANPOWER SHORTAGES:

Name of the occupation]|

Number of unified vacanciesposis

or designation of the | Skill/ quaiil'l-cal:il:nm. { educztional

| Fssential

Diesirable

|

oSt technical / experience) prescribed
:

3
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Vacancies/posts remained unfilled because of shortage of suitable applicants.
(Please list any other occupations also for which this establishment had any difficulty in obtaining

suitable applicants recently.)
Estimated Manpower Requirement by Occupational Classification during the next calendar year

(Please give below the number of employees in each occupation separately).

Occupation | Number of employees

Please give as far as possible approximate number of vacancies in each
occupation you are likely to fill during the next financial year due to
retirement/expansion ore-organisation.

Description | Men | Women Others (trans-gender) Total] PWD (persons with
! disabilities) outof total
1 2 3 4 5 6
M

* In the column (description) -Use exact terms such as Engineer (Mechanical), Assistant
Director (Metallurgist); Research Officer (Economist); Supervisor (Tailoring), Inspector
(Sanitary). Superintendent (Office), Manager (Sales), Manager (Accounts), Executive
(Marketing), Data Entry Operator soon.
Signature,
Name & Designation of
Authorised Signatory of establishment/
employer with seal & date.

To

The Career Centre,

Note:- 1. This return is to be rendered to the Career Centre (Regional) within 30 days after the end
of the financial year concerned by establishments/employers vide their obligation under the Code
on Social Security, 2020 (Chapter X11I-Employment Information and Monitoring).

2. The main purpose in obtaining the information from employers is to know (i) the
vacancies/employment opportunities available: (ii) type of personnel who are in short supply; and
(iii) future job opportunities for providing vocational guidance to the jobseekers and connecting
them with the employers. This is helpful in ascertaining the skill needs also. Employers too will be
able to call on the Career Centres for getting suitable candidates as per their requirements.
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